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	NEW MEMBER APPLICATION PROCESS

	Item
	Process
	Who does
	Completed

	New Member Application Form
	given to prospective member after 2 – 3 meetings
	PR and M representative

	

	Application 
	accepted by general membership
	Name is emailed to ZCAH members for approval with a timeline and if no response taken as approval. Not the application
	

	Application 
	goes to Board for approval
	PR and M board representative and Chairperson approves application
	

	Induction introduction information
	1. form for induction introduction of member
2. Summary of the induction introduction information 
	1. Emailed


2. Prepared by president / mentor whoever is introducing them
	

	CLUB MEETING

	Induction of new member
	1. Introduced by

2. Inducted by 


3. Name Badge ordered
4. Zonta lapel badge
5. Zonta rose
6. New Membership pack 
· Member folder
· 2 Newsletters
· Welcome to Zonta and Club brochures 
· Annual report
· Facebook and website links
· Anything else we need to address
	1. PR/M representative or mentor
2. President or Zonta representative  - President organises
3. Chairperson
4. Chairperson
5.    Chairperson
6.    Committee people 
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